
Initial Order with Parent IO



Presenter Notes
Presentation Notes
The initial order screen is eBudde's, one-stop Center for managing your troops, initial Girl Scout Cookie order for the season. You use the initial order screen to input totals from traditional order cards,Order cookies for your planned booth sales and other needs, keep track of online orders for in-person girl delivery and approve any parent initial orders.
To get started
Click on the initial order tab in E Budde’s navigation bar.




Presenter Notes
Presentation Notes
You'll see a list of the Girl Scouts in your troop who are active in this year's cookie program.
Beside each girl's name, you'll see their current order card orders and any girl delivered online orders. Council has selected this option.
Please note that your girl orders are submitted in packages.
If a caregiver has entered the initial order in Digital Cookie, you will need to approve it. The words “Review Parent IO" will appear in red until the order is approved. Approved orders will have a green “Saved” by the order.

To enter or approve an order, click on the girl's name. This will take you to the girl's initial order page.





Presenter Notes
Presentation Notes
You will see the parents' initial order or PIO in gray under the cookie variety name. It is part of the order card order; you can make any changes if needed. You will also see the girl delivery orders from Digital Cookie. 



Presenter Notes
Presentation Notes
Once you are satisfied with the order, click on save.




Presenter Notes
Presentation Notes
At the bottom of the initial order screen, you'll find rows where you can add your troop's order for planned booth sales and any additional cookie inventory you need.
Just click on the other or booth rows and enter the values for each variety




Presenter Notes
Presentation Notes
During the initial order phase of the cookie season, you can return to the initial order screen and update totals as often as necessary.
Please note that once you click the submit troop IO button, your cookie order is submitted to your service unit, and the initial order screen becomes locked for editing. So be sure that your initial order is complete, all orders have been approved and saved, and all orders are correct before clicking submit troop IO.
At the bottom of the screen, you'll see your total initial order by cookie variety, including the total packages and the number of cases you'll pick up at the delivery station.
The last row of the screen shows how many extra packages of cookies you'll have after distributing cookies to girls and deducting gift-of-caring packages. 



Presenter Notes
Presentation Notes
When you're confident your order for the cookie season is complete, and all orders have been saved, click the submit troop IO button.




Presenter Notes
Presentation Notes
Click Submit Order





Presenter Notes
Presentation Notes
Click Okay





Presenter Notes
Presentation Notes
Click Okay





Presenter Notes
Presentation Notes
Your troops initial order is now submitted.
Thanks for Watching




Sumbit Initial Rewards 



Presenter Notes
Presentation Notes
Place the Initial Order (I/O) Rewards Order Check the rewards for Initial Orders and submit for your troop in eBudde. 1. Go to the "Rewards" tab, click "Initial Reward Order". 2. View and click "Submit" to submit the troop's Initial Order rewards. 3. Click “OK” in the pop up box to confirm your submission. Tip: If you notice a girl/your troop is close to an Initial Order or PGA reward, contact caregivers/leader to see if they would like to order extra packages to get to the next level. *Deadline to submit I/O & I/O rewards is February 11* For tips on I/O please watch this video: youtube.com/watch?v=PSU6RXdI-og



Selecting Delivery 



Presenter Notes
Presentation Notes
How Do Troops Select Their Initial Order Pick Up Location in eBudde?
 Once your Troop has submitted their Initial Order in eBudde, be on the lookout for the date that they can select the pick up location, date and time in eBudde. 
2. eBudde will prompt you to answer two questions.
 a. Are you picking up your cookies or is another troop picking them up for you? When a troop picks up another troop cookies, this selection in eBudde is called “Proxy” pickup. 
b. If you are picking up another troop’s cookies, you will be prompted to enter the other troop #’s. You may only “Proxy” pick up 2 additional troops in eBudde.
 
 



Presenter Notes
Presentation Notes
Next, select a location from the “Delivery Station” menu. This list is organized by Initial Order Pick Up Date and Location. After you select a Location from the drop down menu, a listing will appear that shows time blocks and eBudde will calculate how many slots you need at this particular location. Note that each location’s slot requirements may vary. eBudde will automatically input your troop number in the slots you select if available. Hit submit. Delivery will be updated and you can view and viewing will provide you with the location, date and time and how many cars you should bring. 
Because Initial Order Pick Up Selection can be taxing on eBudde’s resources, you may not get the spot you select on the first try as other troops are also trying to sign up for spots. If you get a confirmation that your selection was saved, it’s best to click on another tab in eBudde, then navigate back to the Delivery tab by clicking on it and confirm that your selection saved




Thank You
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